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How to do Expense Tracking in Sage Fundraising 50   
 
Article: 106242 from Sage NPS Knowledge base 
This article applies to: Sage Fundraising 50 – all versions 
 
Question 
 
How does Fundraising 50 track expenses for campaigns? 
 
Answer 
 
Fundraising 50 associates expenses with a Solicitation code. To track any expense, you 
must link every Solicitation to a Campaign. Then, you can use Fundraising 50’s 
Campaign Overview.  
 
This feature allows you to see complete, up to the minute information on your 
Campaigns, Solicitations, Funds and Purposes without the need to run a financial 
report.  This feature provides an ideal way for Executive Directors, Fund Managers, 
Solicitation Managers, and others to monitor progress on a daily basis. 
 
 
To create an expense: 
 

1. From the Navigator column select Campaign 
 

 
 
 

 
2. Select the Campaign you are interested in. 
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3. Amounts related to the campaign will display (see note for explanation). 

 
 

 
 
 

 
 

4. Select the Solicitation tab. Fundraising 50 displays the solicitations for the 
campaign you selected.   
Click on the solicitation for which you would like to track expenses. 

Note: This card displays up to the minute information for this specific campaign.  
(It may take a few seconds for Sage Fundraising 50  to display this card, as it 
completes online calculations.)  Some information ( Start Date, End Date, and 
Goal) i is entered in the Campaign Table when this campaign was set up.  
Other information: Total Committed, Percent of Goal, and Gifts and Payments 
is calculated with this feature by Fundraising 50.   
 
Notice the Hierarchy Report icon at the lower left of the card.  If you are using 
the Campaign Hierarchy feature to track this campaign, you can quickly view 
and print a Campaign Hierarchy Summary right from this card by clicking the 
icon. 
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5. Like the Campaign cards, this card contains both calculated information and 

information retrieved from the Solicitation Table.   
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6. From the Navigator Column select Expenses. You can add an expense by 

clicking the New Expenses button.  Then enter in a date, and expense amount, 
and expense type, and a note (optional). Click Save Changes and repeat as 
necessary.  

 
 
 
 
 
 

Note: This card displays up to the minute information on 
this specific Solicitation.  Some information (Number Sent 
and Goal) was entered in the Solicitation table when this 
Solicitation was set up.  Other information (Gifts, 
Payments, Pledges Dues, Total Committed, Total 
Expenses, and Net Income) is calculated with this feature 
by Fundraising 50.   
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7. Once you are finished adding expenses, your can select the Solicitation option from 
the Navigator column to return to the Solicitation card. Click on the Table button on the 
lower right to choose another Solicitation or make any selection from the Navigator 
column to return to other areas in Fundraising 50.  
 
 
 
 
 

Note: Before you can add an expense under Type, the expense must be added 
in the Expense Type Table in Table Maintenance.  


