BALGORD

How to do Expense Tracking in Sage Fundraising 50

Article: 106242 from Sage NPS Knowledge base
This article applies to: Sage Fundraising 50 — all versions

Question
How does Fundraising 50 track expenses for campaigns?
Answer

Fundraising 50 associates expenses with a Solicitation code. To track any expense, you
must link every Solicitation to a Campaign. Then, you can use Fundraising 50’s
Campaign Overview.

This feature allows you to see complete, up to the minute information on your
Campaigns, Solicitations, Funds and Purposes without the need to run a financial
report. This feature provides an ideal way for Executive Directors, Fund Managers,
Solicitation Managers, and others to monitor progress on a daily basis.

To create an expense:

1. From the Navigator column select Campaign

= Sage Fundraizing 50

File  Module Mawvigator Campaign Card  Adminiztration  User  History  Help

SAGE FUNDRAISING m{:

Navigator Campaign Overview
(% Campaign Data © Fund Data

Carmpaign \( SDIicitation\

Campaign Abbrev.  Group Goal Start Date End Date

+ 01 Annual Campaign AC A $400.000.00 01701501 12/31/01
02 Annual Campaign 02AC A $500.000.00 01701502 12/31/02
03 Annual Campaign 03AC A $600,000.00 01/01/03 12/31/03
04 Annual Campaign D4AC A $650.000.00 01/01/04 12/31/04
05 Annual Campaign 05AC A $675.000.00 01701505 12/31/05
05-09 CC 09CC C $40,000,000.00 01701705 12/31/09

2. Select the Campaign you are interested in.
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3. Amounts related to the campaign will display (see note for explanation).

{* Campaign Data

" Fund Data

Campaian \( 5 n:nlin::itatin:nn\

Campaign: 01 Annual Campaign Start Drate: 074001401
End Date: 12431401
Goal $400,000.00
Total Committed: $131.869.00 Fercent of Goal: 32.9F%
Femarnng $268.131.00
: : Note: This card displays up to the minute information for this specific campaign.
Giftz and P = $131.869.00 . ) ; .
= agle da;;n;r;: :l] 00 (itmay take a few seconds for Sage Fundraising 50 to display this card, as it
o ng : A 3'3 completes online calculations.) Some information ( Start Date, End Date, and
HmBEr e Leners. Goal) iis entered in the Campaign Table when this campaign was set up.
e Other information: Total Committed, Percent of Goal, and Gifts and Payments
First Gift: 01701701 is calculated with this feature by Fundraising 50.
Lazt Gif: 11430401
Largest Gift: $50,000_00 Notice the Hierarchy Report icon at the lower left of the card. If you are using
Awerage Gitt $253.11 the Campaign Hierarchy feature to frack this campaign, you can quickly view
and printa Campaign Hierarchy Summary right from this card by clicking the
icon.
Higrarchy Report
[ Tevle | [MI4]» )]
Campaign Summary Report [ -]
Armount Donors
Goal: $400,000.00

Total Committed: $131,869.00

Gifts and Payments Received: $131,869.00

Outstanding: $0.00
Remaining: $268,131.00

433 Awerage Committed Gift: $253.11
433 Ayerage Dollar Per Donor; $304.55
0 Percentage of Goal Met: 33%
Sifts Required to Meet Goal: 1,059

4. Select the Solicitation tab. Fundraising 50 displays the solicitations for the
campaign you selected.
Click on the solicitation for which you would like to track expenses.
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 Campaign Data * Fund Data

Campaign ¥ Su:uliu:itatiu:un\

Solicitation Abbrev.  Group Goal Type
* 01 Gala on the Green mGeE E $55.000.00 Special Event
01 Karoke for Kash mMkKK E $6.500.00 5pecial Event
01 Membership Flyer 0OIMF M $20.000.00 Direct Mail
01 Summer Mailing (1] 5 . .. $70.000.00 Direct Mail
01 Unsolicited 0OiuUN U $0.00 Mo Method
[ Form | [M[<«]»[n]
Campaign Summary Report -
Arnount Donors
Goal: $400,000.00
Tatal Committed: $131,869.00 433 Average Committed Gift: $253.11
Gifts and Payments Received: $131,869.00 433 Awerage Dollar Per Danaor: $304.55
Cutstanding: $0.00 0 Percentage of Goal Met: 33%
Remaining: $268,131.00 Gifts Required to Meet Goal: 1,059

5. Like the Campaign cards, this card contains both calculated information and
information retrieved from the Solicitation Table.
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* Campaign Data

" Fund Data

Campaign ¥ 5 Dlicitatiun\

Solicitation:

MHumber Sent:
Fezponzes:

Giftz and Payments:
Fledges Due:

Tatal Cornnitted:
Total Expenzes:
Met Income:

Goal:

Firzt Gift:

01 Gala on the Green

350 [321 From Sage Fundraizing)

108

$45.935.00
$0.00

$45.935.00
$22.591.50
$23.343.50
$55.000.00

o5A10/mM

[rate Sent: 0415501

Fezsponze Rate: 30086%

Cozt Per Dollar Raized: $0.49

Largest i $1.500_00

Note: This card displays up to the minute information on
this specific Solicitation. Some information (Number Sent
and Goal) was entered in the Salicitation tabole when this
Solicitation was set up. Other information (Gifts,
Payments, Pledges Dues, Total Committed, Total
BExpenses, and Net Income) is calculated with this feature

Lazt Gift:

05431401 Average Gift: $425.32

by Fundraising 50.

Total Committed:

Gifts and Payments Received:
Outstanding: $0.00 0

Remaining:

[ Table | [M]<4]p]M]

Campaign Summary Report

Amount Donors

Goal: $400,000.00
$131,869.00 433
$131,869.00 433

$268,131.00

Average Committed Gift:
Ayerage Dallar Per Danor:
FPercentage of Goal Met:
Gifts Regquired to Meet Goal:

$253.11
$304.55
33%
1,059

6. From the Navigator Column select Expenses. You can add an expense by
clicking the New Expenses button. Then enter in a date, and expense amount,
and expense type, and a note (optional). Click Save Changes and repeat as

necessary.
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* Campaign Data © Fund Data

Campaign ¥ Snlicitatinn\

Solicitation Expenzes For: 01 Gala on the Green
Date Aot Type Mate
06715701 $10.000.00 Greens Fees
06414/ $1.080.00 Food
06709701 $4.000.00 Auctioneer
06407/ $5.000.00 Facility Rental
05417/ $1.500.00 Band
04730501 $136.50 Postage
04727501 $875.00 Printing

Note: Before you can add an expense under Type, the expense must be added
in the Expense Type Table in Table Maintenance.

| Mew Expenses || Delete Expenszes || Sawve Changes || Cancel |
Campaign Summary Report [H
Armount Donors
Goal: $400,000.00
Total Cornmitted: $131,869.00 433 Average Committed Gift: $253.11
Gifts and Payments Received: $131,869.00 433 Awerage Dollar Per Donor: $304.55
Dutstanding: $0.00 0 Percentage of Goal het: 33%
Remaining: $268,131.00 Gifts Required to Meet Goal: 1,059

7. Once you are finished adding expenses, your can select the Solicitation option from
the Navigator column to return to the Solicitation card. Click on the Table button on the
lower right to choose another Solicitation or make any selection from the Navigator
column to return to other areas in Fundraising 50.
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